
Gifts/Non-Exchange Transactions/Sponsored Projects 

 

The University of Tennessee, Institute of Agriculture (UTIA) collaborates with many private companies, 

foundations, non-profits and other organizations in the conduct of research, testing and education 

programs, and there is a desire among all parties to increase and enhance future partnerships.  

Historically, the majority of these collaborations have taken the form of: (a) Sponsored Projects where 

items such as deliverables, matters of intellectual property protection, line-item budgeting, financial 

reporting and other contractual obligations exist, or (b) unrestricted gifts to support a specific faculty 

member’s program or a general research, education or extension programmatic area. 

 

Increasingly, companies and organizations are including more contractual terms with their “gifts”, thus 

making them not unrestricted gifts.  Sometimes these terms and conditions are tied to the acceptance 

of material products such as chemicals or seeds, with statements which indicate that by opening the 

materials the university accepts terms guiding intellectual property issues.  In other cases, details 

associated with trials or research applications, or requirements for submitting results and progress 

reports are included.  These terms and conditions may be transmitted prior to receipt of the check.  

Other times, these conditions are part of the correspondence that accompanies the check.  These 

changes, along with increasing regulatory and compliance oversight of university business practices 

necessitate a change in the way traditional gifts are administered. 

 

According to UT Fiscal Policy, a grant designates funds received by the university from outside sources 

for the purpose of accomplishing instruction, research, public service, or other designated functions in a 

specific area of mutual interest to the university and the grantor.  The governing documents furnished 

by the sponsor at the time of such grant awards usually designate the funds as grants and specify the 

degree of accounting and reporting obligations for such funds.  

 

Non-exchange transactions are agreements in which a sponsor gives value to the university without 

directly receiving equal value in exchange.  The agreement may include details about project objectives, 

activities, and results, but there is no expectation of detailed financial accounting for the project. 

Typically, no project reports or results are required.  Because non-exchange transactions provide more 

value to one party than the other (i.e. university or sponsoring agency), these agreements can be 

classified as non-exchange transactions and gift acknowledgement is provided. 

 

Working Definitions for Policy Application 

 

Sponsored Project – A Sponsored Project is a contractual agreement that contains a specific statement 

of work with a detailed line-item budget, addresses intellectual property rights, or includes other items 

that constitute a sponsored project (e.g., required deliverables, financial accounting reports, etc.).  

Where a Sponsored Project exists or is to be developed, the UTIA Office of Sponsored Programs works 

with the principal investigator to establish a TERA/PAMS project.  The project is routed for approval and 

a separate “R-account” is established for each project. 

 



Non-Exchange Transaction – Non-Exchange Transactions can result from agreements such as Material 

Transfer Agreements, Trait Testing Agreements, Confidentiality Agreements, or similar agreements.  

These agreements do not contain the items noted above for a Sponsored Project.  Based on the nature 

of the agreement, the sponsor may require that the Non-Exchange Transaction carry an official 

university signature.  Each case is unique; all documents requiring university signature should be 

transmitted to the UTIA Office of Sponsored Programs. 

 

Gift – A gift has no expectation of return or compensation on the part of the donor.  A detailed, line-

item accounting of gift expenditures is not required. 

 

Procedure for Processing Agreements 

 

Organizations That Only Sponsor Activity Through a 501(c)(3) Entity 

 

Some organizations only provide support to 501(c)(3) entities.  In these cases, principal investigators 

work with the UT Foundation and the UTIA Office of Sponsored Programs in the development a proposal 

or project.   

 

The UT Foundation charter allows it to accept sponsored projects when they can only be given to a 

501(c) (3).  In these cases, principal investigators work with the UTIA Office of Sponsored Programs to 

develop and submit the proposal in accordance with guidance from the sponsoring organization.  The 

UTIA Office of Sponsored Programs works with the UT Foundation to obtain any necessary signatures.  

Once an award is made, S & R accounts are established.  Checks are deposited into the UT Foundation.  

The University is responsible for all required project reporting, both technical and financial. 

 

Contractual Documents Requiring University Signature 

 

Documents received from organizations which require university signature should be submitted to the 

UTIA Office of Sponsored Programs.  The Chancellor, Chief Business Officer, or other delegated 

administrators are the only approved signatories for the Institute of Agriculture; faculty and staff should 

not sign documents on behalf of the university. 

 

1. If an agreement contains elements that constitute a Sponsored Project as noted above in the 

“Definitions” section, UTIA Office of Sponsored Programs will establish a TERA/PAMS project 

and an account will be established according to specific terms of the agreement.   

 

2. If an agreement contains elements that constitute a Non-Exchange Transaction as noted above 

in the “Definitions” section, the documents are transmitted to the UTIA Office of Sponsored 

Programs.  Agreements are evaluated relative to University of Tennessee contracting rules and 

regulations.  Edits to the contract may be required.  Upon university signature of acceptance, 

the project is entered into TERA/PAMS.  If other documents describing the nature of the work, 

plot plans, chemicals/materials evaluated are available, they should also be transmitted to the 



UTIA Office of Sponsored Programs.  Budgets are established when the check arrives and at that 

time the project will be routed through TERA/PAMS for approval.   

 

Upon Receipt of the Check 

 

1. At the time a check is received, the principal investigator, departmental business manager and 

department head work together to complete a “Gift/Non-Exchange Checklist” form. The form is 

signed by the principal investigator and department head.  The check is deposited, either by the 

department or the dean’s office, as determined by the checklist. The completed checklist and a 

copy of the check are sent to aggrant@utk.edu, along with any other obligatory documentation.   

 

2. If the check is associated with a Non-Exchange Transaction which required university signature 

and was processed and approved prior to receipt of the check, provide the TERA/PAMS number 

under number (2) of the Checklist.  If no “Non-Exchange R account” exists for the faculty 

member, the check is deposited by the Dean’s office into the suspense account.  If a “Non-

Exchange R account” exists for the faculty member, the check is deposited by the department 

Business Manager into the appropriate R-account.  If the check is deposited into an R-account, 

list the R-account number on the Checklist form.  If additional obligatory documents exist which 

were not available at the time the original agreement was signed and approved, include those 

documents, the completed and signed Checklist, a copy of the check and transmit to the UTIA 

Office of Sponsored Programs through aggrant@utk.edu.   

 

3. If the check is not associated with a previously approved Non-Exchange Transaction but meets 

the definition of a Non-Exchange Transaction as described above, the Gift/Non-Exchange 

Checklist is completed.  If no “Non-Exchange R account” exists for the faculty member, the 

check is deposited by the Dean’s office into the suspense account.  If a “Non-Exchange R 

account” exists for the faculty member, the check is deposited by the department Business 

Manager into the appropriate R-account.  If the check is deposited into an R-account, list the R-

account number on the Checklist form.  If obligatory documents exist which describe the nature 

of the work associated with the check (even though no university signature was required), 

include those documents, the completed and signed Checklist, a copy of the check and transmit 

to the UTIA Office of Sponsored Programs through aggrant@utk.edu.  In some cases, company 

documents (i.e. a letter) are included with the check that reference specific projects or 

protocols.  In these cases, the obligatory documents referenced must be included in the material 

transmitted to aggrant@utk.edu.  The project is entered into TERA/PAMS, budgets are 

established and routed for approval.   

 

4. If a check or monetary payment is received with no agreement and no expectation of return or 

compensation on the part of the donor, it is a gift to the university.  The check should be 

processed as a gift through the UT Foundation.  Transmit the completed Checklist and a copy of 

the check to aggrant@utk.edu. 
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Non-Exchange Accounts 

 

 As long as terms associated with projects are similar, one non-exchange account will be 
established for each faculty member.  The terms must be similar across projects; therefore, 
faculty member discussions with their company contacts can ensure common, generalized 
conditions.  The terms must not include a start or end date, there can be no line-item sponsor 
budget, and there can be no financial terms or reporting requirements. 
 

 Initially, each account may be given up to a five-year timeframe.  Extensions are possible 
without company approval.  
 

 Expenditures will not be monitored by category within an account.  If desired, funds can be 

budgeted to the “supplies 439000” category at account set-up; however, actual expenditures 

can take place in any category. 


